Write a reply to the above letter (Positive)

Moorthy & Sons

12 T Nagar

Chennai

20th April 20__

M/s Ram & Shyam Traders

Clearing & Forwarding Agents

Mint Road

Chennai

Dear Sirs

We thank you for your letter No. NCL/1832 dated 17th April 20__. We shall be glad if you can make it convenient to send your representative on Monday, 25thApril 20__, at 10.30 a.m. for further discussions.

Thanking you

Yours faithfully

For Moorthy & Sons

Partner

Write a reply (Negative).

Moorthy & Sons

T.Nagar

Chennai

22nd April 20__

M/s Ram & Shyam Traders

Clearing & Forwarding Agents

12 Mint roads

Chennai

Dear Sirs,

We thank you for your letter No.NCL/1832 dated 17th April 20__.

Further to this, we would like to bring to your kind notice that our major business is local and within the city.  Hence, we do not have many incoming and outgoing parcels.  Therefore, currently we are not in need of services offered by you.

Thanking you

Yours faithfully

For Modern Traders

Partner

