Response letter after seeing the advertisement 

Your name, address

Dear Employer: 
In response to your advertisement regarding the safety/loss control position in your organization I am enclosing a resume for your review. Please consider this letter as my formal application presenting my background, education and experience. 
I have over 8 years experience in the Health and Safety field; and I am well versed in the areas of Health and Safety issues in conjunction with state and federal guidelines. 
I have considerable experience in dealing with insurance claims and litigation; and a thorough knowledge of the process and procedures of the corporate environment. I work well with people and enjoy getting the work at hand completed. 
Below is a list of agencies I have extensive consulting experience with: 
Virginia Workers Compensation Commission -- Environmental Protection Agency -- Occupational Health and Safety Administration -- Department of Transportation -- Virginia Natural Resources Conservation Commission -- Federal Aviation Administration 
May you arrange an interview to further discuss my qualifications? I am available for an interview at a mutually convenient time. 
Thank you for your time and consideration. 
Sincerely, 
Your name

Encl: 
