Write a letter on behalf of life Insurance Corporation reminding about a proposal.

Indian Insurance Corporation

Address
29th Jan 20_

Client Name
Address

Sir

Please refer to our letter dated ___ wherein we had requested you to send us your age proof wife, Client Name ____. Although a period of three months has already elapsed, we have not heard anything from your end.

We shall appreciate your sending us the necessary document immediately to enable us to process the proposal.

Thanking you

Yours faithfully

Manager

