Write a letter to the bank a requesting for information on an existing loan.


246, Bhuwaneshwari Nagar

Bangalore

April, 2005

<Recipient Address Goes Here>

Hello,

Re: Mortgage Loan No. <Account number>

I would appreciate it if you could please provide me information on the above-referenced loan. Specifically, I am interested in <information you are seeking>. Please send this information to me as soon as possible at <address>.

Thank you for your attention to this request.


Venkatesh. L




encl: <List of enclosed items goes here>




