This letter requests a change in the coverage limits of your current policy.


1234, Main Street
Bangalore


05 April, 2005

<Recipient Address Goes Here>

Hello,

Re: Policy No. <policy number>

I believe that, currently, my insurance policy bears limits of <current limits>. After careful consideration, I have decided that I would like to <raise/lower> my policy limits. I would like my new limits to be <desired limits>. I would appreciate it if you could effect this change as soon as possible.

If you have any questions or need further information, please do not hesitate to contact me.

Regards,

Veranna


encl: <List of enclosed items goes here>


