Write a reply to the Traveling Agent’s letter.

M/s Blue chip Industries

Diamond Point

5th Floor

Bombay

18th December 20__

Dear Mr. XXXX

We are happy to receive your letter of 14th December 20__

We congratulate you on your outstanding performance on the very first day.  The orders booked by you re really encouraging and it is hoped that you will certainly do better in future.  The three samples, which were not ready on your leaving Bombay, have been airmailed and you can collect the same from M/s venkat & sons when you visit them.

With best wishes

Yours sincerely

XXXXXXX

Manager.

