Declination Letter

Date Declination Letter was written] 
[Date] [Address] [
Phone Number]
[Employer's Name and Title]
[Employer's Address]
Dear [Recruiter Name],

I would like to thank you for your time to interview me for the position [Position title] at [Organisation title]. After having considered your offer carefully, I have decided that at this point I cannot accept your offer because

Choose One

· The salary offered is not to my expectations. 

· I can only considering full time employment. 

· The position offered does not fit in my career path. 

· I have received another more advantageous offer. 

I do thank you for your thoughtful consideration and the employment offer I received and wish you luck in your search for an appropriate candidate.

Sincerely,
[Sign your name]
[Type your name]
