Write a letter asking for Trade Reference.

Nicholson Trading Company 

231 Jawan Ampang 

New Village

Kuala Lumpur

6th May 20

Johnson & Co 

7 Jalan Segar
Kuala Lumpur

Dear Sirs,
We thank you very much for your order No.11/D.dated May 3rd 20_. We shall be very glad to supply you the goods ordered for on credit.

However, as a rule, we need at least two references before we open a credit account with the new parties.

In this matter, we shall appreciate your prompt reply, we may assure you that your order shall get our best attention

Thanking you

Yours faithfully

ABC

Proprietor
