Write a letter expressing your inability to execute an Order.

Goodwill Publishing House 

B-3 Rattan Jota 1

8 Agenda Place

Bangalore-110 008

15th October 20_

Sterling Publishers

Naya   Sara 

Delhi 110 006

Dear Sirs

We thank you very much for your order of 6th instant. However; we regret to inform you that we are unable to execute your order as the books in question are out of stock at present. We expect to receive our consignment by the end of this month.

We shall feel obliged if you authorize us to send the books by the first week of next month.

Thanking you 

Yours faithfully

ABC 

Partner

