R & R Associates of 128 Stadium Road, DL. , Bangalore have not paid you Rs.14, 800/- for Steel furniture supplied to them in March 20_. Write a letter of complaint about Non-payment of Dues, You are the Sales Manager of Standard Furniture & Co Ltd. 8, Nauru Square, Chennai.

Standard Furniture & Co Ltd.

8, Nauru Square, 

Chennai.

Messrs R & R Associates 

128 Stadium Road, DL. ,

 Bangalore 

8th September 20_

Dear Sirs

Sub:  Non-payment of dues

After having been through our accounts recently, we have found

That we have not yet received payment of Rs.14, 800/- (Rupees

Fourteen thousand and eight hundred only) for steel furniture

Supplied to you in Feb 20_ against your Order No. AC/206.

We have never received any complaint about goods supplied to

You and we assume that the goods supplied have always gave

You complete satisfaction.

It has been our constant Endeavour to retain the goodwill of

Valued customers.

Keeping the above in view, we sincerely hope that you will

Arrange for the payment of dues without any further delay.

Thanking you 

Yours faithfully

(Signature) 

Sales Manager

