Write a reply to the above letter informing the client about the paid-up value of the policy.

Life Insurance Corporation

9 Round Market

Bangalore
Client Name

Client Adress
Ref: policy No.__
Dear Client Name

We thank you for your letter dated 9th Nov 20_ regarding your above policy.

We received the news with regret that you are not doing well in business and wish to have the above policy paid-up.

However, we would like that you re-establish your business and then pay up your premium on their due dates.

We can help you by advancing a sum of Rs.3000 at __% against your policy.

You can fill up the enclosed forms if you feel interested, and then send the same back to us.

The paid-up value of your policy is RS____ which will become due at the time of maturity

Thanking you,

Yours faithfully

Manager

Encl: As above

