Write to the bank requesting a copy of your bank statement.


34, Indra Nagar

Bangalore, 123

04 April, 2005

<Recipient Address Goes Here>

Hello, 

Re: Request for Copy of Statement
Account No. <Number>

In searching through my files, I am unable to locate my <month, year> statement on the above-referenced account. I would, therefore, appreciate it if you would please send a copy of this statement to the address herein.

Thank you for your prompt attention to this request. If you have any questions, please do not hesitate to contact me.

Regards,

Imran Khan


encl: <List of enclosed items goes here>




