Write a letter enquiring concessional rates for Bulk Booking.

Your Company Name

Address

Date

The Manager

Hotels Name & Address

Dear Sirs,

This is bring to your kind notice that we are interested in 25 double and 35 single rooms from the afternoon of ……………..20_ ………to the afternoon of ___________20…

Please apprise us of your general rates and special rates for this bulk booking.

Thanking you

Yours faithfully

For your Company name

Director

