Write a letter to the post office with a request to issue you a Business Reply Permit.

Mathur & Sons

24, West chord road,

Chennai

Tamil Nadu

6th May 20___

The post Master

Central Post office

Chennai

Sir

We take this opportunity to apprise you of expansion in our business, which has necessitated sending business reply, envelops to our clients.

We, therefore, request you to kindly issue us the necessary business reply permit.

An expeditious reply shall be highly appreciated

Thanking you

Yours faithfully

For Mathur & Sons 

Partner

