Write a letter on behalf of a Traveling Agent while on tour.

XXXX

…………

…………

14 December 20__

M/s Blue chip Industries

Diamond Point

5th Floor

Bombay

Sirs

During my first visit, I visited all the parties of this town and I am happy to inform you that I have secured orders from 7 parties for a total value of 45,000.

M/s Vaibhav & Sons have sufficient stock of our goods and M/s Raghav & Brothers are closed for three days due to the sudden demise of their proprietor.

I shall leave for my next destination tonight.

Assuring you of my sincere and devoted work.

Thanking You

Yours faithfully

XXXXXX

