Write a Letter announcing the appointment of a Partner.

Sunil & Co

General merchants

3842 Chanting Choky

Hyderabad.

3rd December 20_

Circular No.86/-4/-5

________________

________________

________________

Dear Sir/Madam

We are extremely sorry to announce that due to prolonged illness and persistent ill health, Sheri Motif All, one of our partners, is retiring from business with effect from 1" January 20_.

There is no denying the fact that the retirement of Sheri Motif All will be a great blow to us but we assure you that it will, in no case, affect the working and efficiency of the firm.

During the absence of Sheri Motif All, his son Sheri Shan All has been looking after the work for the last six months. During this span of time Sheri Shan All has acquired considerable acumen in the work and is fully conversant with all business details.

We take pleasure in announcing that we have taken Sheri Shan All as our new partner with effect from January 1, 20—. The firms will now be called Sham All Shan All & Co.

We hope that you will continue to favor us with your patronage-

Thanking you

Yours faithfully

Sham 

Partner

