Write a  letter to the Bank authorities requesting repairs to your home as detailed under a home warranty you purchased previously


10, Main Street
Boston, MA 02123

15 April, 2005

<Recipient Address Goes Here>

Hello,

Re: Home Warranty No. <Warranty number>

The <item in need of work> in my home, which is covered under the home warranty referenced above, has <description>. Please send one of your service technicians out as soon as possible to either repair or replace the <item in need of work>.

I look forward to hearing from you shortly.

Regards,

Katter


encl: <List of enclosed items goes here>
19.This letter accompanies loan documents sent to a loan officer.


34, Main Street
Begur,

Bangalore

April, 2005

<Recipient Address Goes Here>

Hello,

Pursuant to your request, enclosed please find the following documents:

- <documents>

Thank you for your continued assistance in processing my loan application. If there is anything else you need, please do not hesitate to call.

Regards,

Karan


encl: <List of enclosed items goes here>
